The Open Meetings Act Training is located on the Attorney General’s Website

http://foia.ilattorneygeneral.net/
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Click Here for First Time

FOIA Officers, OMA Designee, and OMA
FOIA/OMA Portal. If you are a me
training link.

ers must register before taking the training on the
cinterested in accessing the training program, click on the public

Register as a FOIA Officer, OMA Designee, or a OMA Public Body
Member

Continue to the OMA/FOIA Portal

Ifyou are a member of the general public and are interested i accessing the same training program that the
FOIA/OMA officers are taking, click this link: General Public Training This training is not recorded and can be
accessed as often as youlike.




Next You Need to Create an Account by Completing the Login Form Below.
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File

Edit View Favorites Tools Help
® Freedom of Information
Act Officers Each FOIA/OMA Officer will be asked to create an account. That way, you can access the FOIA/OMA Portal any time
® Open Meetings Act after you complete the training to review your training records, look for information or print another training certificate. In
Desianees the security section, you will be asked to provide a security question and answer. This information will be used to help
you recover your password, in case you forget it. Please complete each field listed below.

® Open Meetings Act
Elected Appointed
Members

 Pre-Authorization P TR
Approval and Denial ecount Intormaton

Letters

« Forms & Sample
Letters

1D and Password |User 1D

Email |[Email Address
# Educational Materials g i

# Electronic Training Registration Information

# How to File a FOIA

Request ["] OMA Designee

Title and Position | Title [] ForA Officer
7] oMA PB Member

° Name |First Initial ||Last

Public Body |Public Body Name

® Annual Report 2010
Annual Report 2009 PO
& Annual Report 2009 [Street, PO Box

® Annual Report 2008 Address

* Annual Report 2007 -

# Annual Report 2006 City, State and Zip Code | City Tilinois -
Annual Report 2005

# Annual Report 200! e = ( T

Security Information
o

Secret Question Question
Sarah Pratt

Acting Public Access Secret Answer |Answe
Counselor

Office of the Attomey [ar—
Cooo Renister

Account Information
UserlID: (it is recommend using your last name)
Password: (it must contain letters, numbers, and symbol. Example: IADD1234%*)

Note: Write Down your USER ID and Password. You can log back in to refresh your memory on the
material OR to reprint your certificate.

Registration Information
Title: Drainage Commissioner

Check the box - OMS PB Member [One Commissioner must be the OMA Delegate and complete training
every year]

Name:

Public Body: Official Name of the District
Address:

City, State, Zip

Phone:

Security Information

Security Question: Ex: Who is the Executive Director of IADD?



Need to Hit the
Compatibility Button
before Beginning

Security Answer: Ex: Day

Hit “Register Button”
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Notice:
This training is not recorded and will not produce a certificate.
If you are a public body and need to take the recorded training please login to the

FOI4/OMA portal.

22011 OMA Training
22012 OMA Training

©2011 FOIA Revised

Select 2012 OMA Training

You need to Hit Compatibility Button at the top of page before beginning the training or the test will
lock up on you. (See picture above for the location of the Compatibility Button on your Internet
Browser Screen)
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Windows XP
Windows Vista
Windows 7
Supported Internet Browsers:
Internet Explorer 7
Internet Explorer 8
Internet Explorer 9 (with Compatibility View turned on*)
Moszilla Firefox 4.0 or above
Google Chrome 11.0 or above

Supported Adobe Reader versions:

Adobe Reader 8 or above

Info about —
Compatibility \\*To turn on Compatibility View, before beginning the training

. or registration, on the right-hand side of the address bar click on the
View button that looks like a piece of paper ripped in half.

[ Select a Training Module and click here to start

/

Click to Start

Click to Begin Training.

Hit Right Arrow to
move forward




